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Complaints form 
 
 
Date        Time 
 
 
Parent’s name      Child’s name 
 
Details of complaint: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Signed       Date         
(Parent) 
 
Acknowledged by: 
 
 
 
 



 
Action taken: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Discussed with parent and addressed by:  
(Name, position and date) 

 
 
 
 
 
Parent signature:      Date:  


